
                                                      
 Form 136A

ABSENCE REQUEST

TODAY’S DATE:      
STAFF NAME:      

BUILDING:      
DATE(S) OF ABSENCE(S):      
TYPE OF ABSENCE:  FORMDROPDOWN 


TIME:      
REASON(S):     
LOCATION OF LESSON PLANS: 
     
SUB NEEDED: 

YES FORMCHECKBOX 


NO  FORMCHECKBOX 

Substitute requested      


DATE:      
*Please note:  PERSONAL LEAVE IS FOR THE PURPOSE OF BUSINESS WHICH CANNOT BE TAKEN CARE OF EXCEPT DURING NORMAL WORKING HOURS.  IT MAY NOT BE USED FOR RECREATIONAL ACTIVITIES, SHOPPING OR VACATION.

Remember:  Professional Meeting Request Forms must be approved by the principal


         before submitting this form.

Approved by        





Date      
