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FINDLAY CITY SCHOOLS 

Findlay, Ohio 

2022-2023 School Calendar 

Convocation/Building & Dept. Meetings Monday, August 22, 2022 

First Day for Students Tuesday, August 23, 2022 

Professional Development - Teachers Only Friday, September 2, 2022 

Labor Day - NO SCHOOL Monday, September 5, 2022 

Professional Development Teachers Only Tuesday, October 25, 2022 

Fall Break Monday, November 21, 2022 - Friday, November 25, 2022 

Winter Break Thursday, December 22, 2022 - Monday, January 2, 2023 

Students First Day Back to School Tuesday, January 3, 2023 

Professional Development - Teachers Only Thursday, January 12, 2023 

Martin Luther King Day - NO SCHOOL Monday, January 16, 2023 

Professional Development - Teachers Only Friday, February 17, 2023 

President's Day- NO SCHOOL Monday, February 20, 2023 

Professional Development - No School Tuesday, March 21, 2023 

Spring Break - NO SCHOOL Thursday, April 6, 2023 - Monday, April 10, 2023 

Last Day for Students (173 Days) Wednesday, May 24, 2023 

Clerical Day for Teachers Thursday, May 25, 2023 

Findlay High School Commencement Saturday, May 27, 2023 

(All Millstream students will follow the Findlay City Schools Calendar) 

Grading Periods 
First 9-Week Grading Period 08/23/22 - 10/24/22 43 days 

Second 9-Week Grading Period 10/25/22 - 01/11/2343 days 

Third 9-Week Grading Period 01/12/23 - 03/20/2344 days 

Fourth 9-Week Grading Period 03/21/23 - 05/24/2343 days 

TOTAL DAYS IN SESSION = 173 days 

Professional Development Days for Teachers - NO SCHOOL FOR STUDENTS: 

Thursday, August 18, 2022 - Friday, August 19, 2022 

Friday, September 2, 2022 

Tuesday, October 25, 2022 

Thursday, January 12, 2023 

Friday, February 17, 2023 

Tuesday, March 21, 2023 

**Parent Teacher Conferences will be scheduled in the PM on 4 different dates at each 

building and count as 2 teacher work days** 

• • New Teacher Orientation: August 15, 2022 

• • Convocation: Monday, August 22, 2022 

Adopted: January 10, 2022 Revised: May 23, 2022 

[1] 



  

  
 

             
             

   
 

  

 
 

   

 
 

   

 

 
     

     

     

     

     

     

      

     

      

      

      

     

  
  

  

 

GOVERNING BOARD 

The Findlay City Schools Preschool Program isgoverned by theFindlay City Schools Board 
of Education. Names and contact information can be found on our website: www.fcs.org. 

The Findlay City Schools Preschool contacts are as follows: 

Preschool Principal - Jaclyn Nelson 

Phone: 419-425-8245; Email: jnelson@fcs.org 

Preschool Secretary - Bev Snyder 

Phone: 419-425-8231; Email: bsnyder@fcs.org 

Preschool Office Aide - Marla Baughman 

Phone: 419-425-8299; Email: mbaughman@fcs.org 

Preschool Teacher - Charlie Wryaz Email: cwryaz@fcs.org 

Preschool Teacher - Robyn Badder Email: rbadder@fcs.org 

Preschool Teacher - Arin Bolen Email: abolen@fcs.org 

Preschool Teacher - Christine Brim Email: cbrim@fcs.org 

Preschool Teacher - Alyson Geise Email: ageise@fcs.org 

Preschool Teacher - Cassidy Stock Email: cstock@fcs.org 

Preschool Teacher - Kari Redman Email: kredman@fcs.org 

Preschool Teacher - Chris Ring Email: cring@fcs.org 

Preschool Teacher - Shannon Selhorst Email: sselhorst@fcs.org 

Preschool Teacher - Elizabeth Delaney Email: edelaney@fcs.org 

Preschool Teacher - Stephanie Wiegand Email: swiegand@fcs.org 

Preschool Teacher - Kaitlyn Gorrell Email: kgorrell@fcs.org 

Preschool Itinerant 
Teacher -

Kacey Reaster Email: kreaster@fcs.org 
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PROGRAM DESCRIPTION 

The Findlay City Schools Preschool Program offers typical peer classrooms for preschool 

children as well as integrated special needs classrooms that are a blend of students with 
disabilities as well as typical peer role models. Our program license is issued by the State 
of Ohio Department of Education. 

PHILOSOPHY 

The mission of Findlay City Schools Preschool is to provide the children with a variety of age-
appropriate play, learning experiences, andsocial activities so that thechildren will develop 

a foundation for future learning. 

Through developmentally appropriate activities, the children discover who they are by 
relating to the other children, adults, and the environment. Trust, social interaction, and 
play are seen as the foundations on which children develop problem-solving skills, 

language, and self-esteem. 

We support this philosophy by offering a preschool program rich with open-ended 
activities, which enables all children to participate at their own level and by creating a 

happy, safe, and secure environment. Families are considered an integral part of the 
learning experience. They are encouraged to be active participants in their child's 
educational program. 

Our program adheres to Early Learning and Development Standards. 

GOALS 

 Value each child as an individual. 

 Provide opportunities for children to gain confidence and a healthy self-concept. 

 Understand and meet the developmental needs of each child socially, emotionally, 
physically, and intellectually. 

 Encourage children to become active participants in their learning through literacy, 
experience, technology and exploration of hands-on materials. 

 Provide a positive, prepared environment in which each child can develop to his or her 
fullest potential. 

 Encourage in children an acceptance of others through the establishment ofa 
classroom community. 

 Promote the 7 Habits of Happy Kids 

[3] 



  

 
 

 

 
 

 
  

 

 
 

 
 

 

   
  

        
  

        
  

  
 

  

 
   

 

 
 

      
 
    
 

   
 

 

    
 

   

        
 

        

       
 
 

 
 

        
             

            
 

     

         
             

                 

  
 

         

              
 

SAMPLE DAILY SCHEDULE 

9:30-9:40: Arrival and sign-in, 

9:40-10:05: restroom Free play 

10:05-10:35: Circle time (name and letter recognition, attendance, calendar, 
weather, daily schedule, theme introduction, stories/songs/poems) 

10:35-11:05: Centers (teacher planned activities to support learning goals, including 
math, writing, literacy, art, dramatic play, fine motor, sensory, etc.) 

11:05-11:20: Gross motor (inside or outside, depending on the weather) 

11:20-11:35: Snack 

11:35-11:50: Language/Literacy Circle 

11:50-12:05: Daily review/Intervention 

12:05-12:15: Departure - pick up 

CLASS SESSIONS 

All classes run on the following schedules: 

Morning Afternoon Full Day 

Regular Schedule 9:30 am - 12:15 pm 1:00 pm - 3:50 pm 9:30 am - 3:50 pm 

2-Hour Delay 11:30 am - 1:15 pm 2:00 pm - 3:50 pm 11:30 am - 3:50 pm 

3-Hour Delay All classes canceled All classes canceled 

ABSENCES 

Ohio law requires parents/guardians of preschool age children to be accountable and 
responsible for their regular attendance in school. Findlay City Schools believe that regular 

attendance is a vital factor in the development of self-discipline and responsibility. 

Parent(s)/guardian(s) must notify the school at 419-425-8299 on the day the 

student is absent unless previous notification has been given in accordance with school 
procedure for excused absences. Please call in student absences between 7:30 a.m. and 
9:00 a.m. and give a reason for the absence. This will assist the school in accounting for 

your child's absence and safety. 

When the child returns from the absence, he/she is required to present a written note 

explaining the absence. This excuse should include the day(s) missed and signed by the 
parent/guardian. 

[4] 



  

              
                

           
                

   

 
         

             

    
 

  
 

         
                 

      

            
          

 

              
              

 
 

 
 

             
             

 

   
 

 

    
 

               

              
             

  

 
             

  

Should the parent not notify the school, the principal or designee shall notify the student's 
parents or other persons responsible for the child when the student is absent a full day 

from school as required by the Ohio Missing Child Law. The school will document at least 
two attempts to call the parent at home or work. For families without a phone, the school 
must have the phone number of an alternate person to notify. 

Parents or others responsible shall provide the school with their current home and/or 
work telephone numbers, home address, and a telephone number where the parent or 

guardian can be reached in case of an emergency. 

LATE ARRIVALS 

Students arriving late to school for any reason (doctor's appointment, overslept, etc.) 
must report to the school office with a parent to sign in. It is imperative that the school 
secretary is informed of the student's arrival so that a full-day absence is not recorded 

on the student's permanent record. Children will be marked tardy if they arrive after their 
scheduled start time (except when buses have been delayed due to weather conditions). 

Students attending from outside districts are expected to attend on all days that Findlay 
City Schools is in session, unless the home district is canceled due to weather conditions. 

ALERTS/WEATHER INFORMATION 

During foggy mornings and winter months, please check the local television stations, or 
listen to your local radio stations for information regarding school delays and cancellations. 
We also recommend that you stay tuned to your radio on days when weather conditions 

get progressively worse, possibly resulting in early school dismissal. 

The following stations will broadcast the above information: 

WFIN 1330 AM, WBVI 96.7 FM, and WKXA 100.5 FM 

Findlay City Schools provides text alerts if you would like to receive news of cancellations, 

delays and other important information on your cellular phone. Directions to sign up for 
the Remind App can be found here: https://fcs.org/alerts/. You can also follow our 
Facebook page: FCS Preschool. 

You can also obtain information about cancellations and delays on the Findlay City Schools' 
website at www.fcs.org. 

[5] 
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CHANGE OF ADDRESS/PHONE NUMBER/PARENT NAME 

If you move during the school year, it is important to notify the office immediately. 
You will be required to provide updated proof of residency. This also applies to 
change in telephone numbers and parent name(s), if applicable. 

TRANSPORTATION 

The bus schedule is posted on the school's website (www.fcs.org) approximately three 
to five days prior to the first day of school. Those children enrolled with special needs 
and identified as needing special transportation on the Individual Education Plan (IEP) 

will be transported to the preschool building by Findlay City Schools Transportation 
Department. Bus transportation is also available to those families who qualify 
free/reduced. 

Students are picked up at their assigned bus stop locations. Parents are responsible for 
the safety of the child(ren) while going to and from the bus and for meeting the bus on 

time. 
Parents and students must wait until the bus stops and a signal is given by the driver 
before getting on the bus. Parents/guardians or authorized persons must put the child 

on the bus and be available to take the child off the bus upon arrival at the home. If 
no one is available to get the child off the bus upon arrival at home, the driver will 
continue the bus route with  the child on the bus. At the end of the bus route, the child 

will be taken back to the school or bus garage and parents will have to pick up the 
child from that location. 

Children enrolled as typically developing will be transported by their parents' 
designated option. Parents who choose to transport their children to and from school 
must adhere to the scheduled arrival and departure time. Chronic failure to do so may 

result in dismissal of the child from the program after repeated documented attempts 
to resolve the situation. 

If your child is scheduled to ride the bus to and from school, he or she will not be 
released to anyone else unless written permission is given to the child's teacher by the 
parent or legal guardian. 

If you have any questions or concerns, please contact the Findlay City Schools 
Transportation Department at 419-425-8271. 

MEDICAL POLICY 

The Ohio Department of Education Rules for Preschool Program requires that each child have 
on file: 

[6] 
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 A medical form completed by a licensed physician prior to the date of admission or 
not later than thirty days after the date of admission and annually from the date 

of examination thereafter. 
 Immunization records must be up-to-date for admission to school. Proof of 

immunization or a completed waiver form must be on file within 14 days after the 

beginning of school, or the child may be excluded from school until appropriate 
records are provided. 

 A dental form must be completed by a licensed dentist within thirty days of 

admission. This form only needs to be completed once upon an initial enrollment. 
 A lead/hemoglobin screening must also be completed within thirty days or a refusal 

must be on file. This form only needs to be completed once upon an initial 

enrollment. 

Preschool teachers must have a medical on file. 

Medications 
In the event your child would need to take some form of prescription medication during 
the school day, we are required by law to have an authorization for the administration 
of medication completed by your doctor and on file before any medication can be given 

at school. 

Absolutely noprescription medication will be dispensed at school byschool personnel 

unless we have the following: 
A physician's authorization form must be completed by your child's medical practitioner. 
The medication received by the parent must be in its original container. Identification 

of the drug, recommended dosage, and number of times per day to be administered must 
be clearly identified on the label and the form. A parent or guardian may come to school 
and give the medication during the day without using the form. 

NO medications are to be transported by your child. No medication is to be sent 
to school in your child's backpack or otherwise. 

Per Findlay City Schools Board Policy 9.10 and 9.10a - non-prescription medications 
(Ibuprofen, acetaminophen, antacids, etc.) may be administered by school personnel if 

parents have completed and signed an over-the-counter medication form. 

The school nurse and/or staff shall maintain a log of all medications administered. 

Contagious Conditions/Illness 

Parents should not send their child to school when any signs or symptoms of illness and 
especially of contagious disease are present. If your child has a temperature, diarrhea, or 

any other signs of possible illness, please keep him/her home for 24 hours after the 
symptoms disappear. The resistance of small children who have been ill is low, and if they 
come back to school too soon, they will be more susceptible to other diseases or infections. 
[7] 



  

             
    

            
 

             
  

               
  

    

   

   

    

  

           
     

   

   
  

 

               
                 

  

    
         
   

  
 

              

 
              

 

              
 

                 

  
   

 

  

 
             

We realize school attendance is important for young children; however, they will not 
benefit from the school day when they are feeling ill. 

The following precautions shall be taken for children suspected of having a 
communicable disease: 

1. The program shall immediately notify the parent or guardian of the child's 
condition when a child has been observed with signs or symptoms of illness. 

2. A child with any of the following signs or symptoms of illness shall be 
immediately isolated and discharged to his parent or guardian: 

(a) Diarrhea (more than one abnormally loose stool within a 24-hour period); 

(b) Severe coughing; 

(c) Difficult or rapid breathing; 

(d) Yellowish skin or eyes; 

(e) Conjunctivitis; 

(f) Temperature of one hundred degrees Fahrenheit taken by the auxiliary 
method when in combination with other signs of illness; 

(g) Untreated infected skin patch(es); 

(h)Unusually dark urine and/or grey or white stools 
(i) Evidence of lice, scabies, or other parasitic infestation. 

A child with any of the following signs or symptoms of illness shall be immediately isolated 
in a room or portion of the room not being used in the preschool program within sight 
and hearing of an adult at all times. 

(a) Unusual spots or rashes; 
(b) Sore throat or difficulty in swallowing; 
(c) Elevated temperature; or 

(d) Vomiting. 

The child shall be made comfortable in a separate area. Decisions regarding whether the 

child should be discharged immediately or at some other time during the day shall be 
determined by the preschool supervisor. The child, while isolated at the program, shall be 
carefully observed for signs of additional symptoms and/or a worsening condition. The 

child shall be discharged to parent, guardian, or designated other as soon as practical. 

All linens and blankets used by the ill child shall be laundered before being used by another 

child. The cot shall be disinfected with an appropriate germicidal agent. If soiled, the 
cot shall be cleaned with soap and water prior to being disinfected. 

Readmission Policy 

Children may return to the program under the following conditions: 
1. When they have been treated by prescription medication for twenty-four (24) hours. 

[8] 



  

                
  

 
           

       

 
              

   
 

     
            

            
             

             

 
                  

  
 

    
              

               
         

        

  
                

  
 

 
          

      
             

              

               
  

 

 
             

  

              
   

 

          
        

           

             
  

2. With a note from a physician or other medical professional stating they are no longer 
contagious, or 

3. When they are fever or symptom-free for twenty-four (24) hours 
without the aid of fever-reducing or other medications. 

Parents are urged to examine their child before sending him/her to school for signs and 
symptoms of illness and keep him/her home when in doubt. 

Care of Mildly Ill Children 
"Mildly ill child" means a child who is experiencing minor common cold symptoms 

(sneezing, occasional coughing), but who is not exhibiting any of the symptoms of 
communicable disease specified above, or a child who does not feel well enough to 
participate in activities but who is not exhibiting any of the symptoms above. 

A child with mild illness shall be within sight and hearing of an adult until he/she feels like 
returning to the group or until discharged to parent or guardian. 

Notification of Exposure to a Communicable Disease 
It is not uncommon for school age children to contract contagious conditions such as pink-

eye, chicken pox, head lice, ringworm, scabies, etc. If your child or a family member 
contracts one of these conditions, please notify your child's teacher immediately. This 
will help to prevent further spread of the condition among his/her classmates. Our school 

nurse will check your child before being re-admitted to the classroom. 
Parents will be notified by a note from the teacher or school nurse when children are 
exposed to a diagnosed communicable disease while at school. 

Emergencies 
Each child must have a completed Emergency Medical Authorization Form on file. Ohio 

Department of Education Preschool Regulations requires a physician's and dentist's name 
with addresses and phone numbers tobe listed. TheEmergency Medical Authorization Form 
must also list the names and phone numbers of three additional contacts who can be 

reached when the child is sick or injured or when another emergency exists during the 
school day. 

In case of a medical emergency, the following procedures will be taken: 
Parents will be contacted immediately unless the situation is life-threatening, inwhich case, 
911 will be called before calling the parents. 

If efforts to reach the parents are unsuccessful, the faculty will follow instructions listed 
on the Emergency Medical Authorization Form. 

PLEASE NOTIFY THESCHOOL IMMEDIATELY IF ANY CHANGE IS MADE IN HOME/WORK 
ADDRESS, HOME/WORK PHONE NUMBERS, OR EMERGENCY PHONE NUMBERS. We stress the 
importance of giving emergency phone numbers; relatives, neighbors, and friends are 

good sources. These people should be responsible, easy to contact, and usually at home 
(especially if your family is without a telephone). 

[9] 



  

   
 

        
          

             

            

  
    
   
           

  
            

   
               

 
    
               

  
 

 
 

               
  

 
               

  

 
           

  

 

 
 

 

             
              

               
  

HEALTH AND SAFETY 

The program's health and safety policies and procedures as set forth by Ohio 
Administrative Code 3301-37-11 ensure that the health and safety of the children are 
safeguarded by an organized program of school health services designated to identify child 

health problems and to coordinate school and community health resources for children. 

Child/Staff ratios and maximum group sizes maintained. 

 No child shall ever be left alone or unsupervised. 

 A phone shall be available when the program is in session. 

 Emergency procedures, including fire drills, rapid dismissals, and tornado drills, 
and emergency contact information are posted. 

 Written documentation of an annual fire inspection and approval of the facility 
shall be posted in each preschool building. 

 All preschool staff are trained to recognize signs and symptoms of illness, and in 
handwashing and disinfection procedures. 

 The program follows the Child Day Care Communicable Disease Chart. 

 Parents shall be notified of an accident or injury using a Findlay City Schools 
building accident report. The program shall maintain a log of injury reports. 

SAFETY 

Fire drills will be held monthly. The children will exit the building according to the 
posted fire evacuation plan in each classroom. 

Tornado drills are held at least three times a year. The children will follow the 
emergency plan posted in each classroom. 

Schools are also required to practice lockdown/safety drills. Please ask your 
building principal if you have any questions about our policy. 

CHILD ABUSE AND NEGLECT 

All professional staff members shall be knowledgeable in the signs and indicators of child 
abuse and shall actively seek to identify and report suspected cases. Any staff member 

who has reason to believe a child has suffered abuse or neglect shall immediately report 
such information to the Preschool Principal. 

[10] 



  

  
 

  

                
               

  

 
 

 
 

                

           
              

  

 
 

 
             

   
  

 

 
 

            
   

 
           

         

    
          

            

                
             

                

         
  

 

  
 

           

          
   

HEARING AIDS (if applicable) 

It is the parents' responsibility to make sure their child is wearing a working hearing aid 

to school each day. If your child's aid is lost or broken, we recommend you contact your 
hearing aid dealer or audiologist for a loaner aid. In addition, please let your child's teacher 
know right away when there are problems with the equipment. 

STAFF 

At least two responsible adults shall be readily available at all times when seven or more 

children are present in the program. The supervisor and/or head teacher acting as the 
supervisor shall be onsite at the preschool program at least half of the program's operating 
hours. Reference checks are completed for all staff members. 

ROSTER 

A student roster including addresses, phone numbers, dates of birth, and parent names 

will be provided to parents upon request. Parents must return the Preschool Parent 
Release form indicating what information may be shared. 

DISCIPLINE 

Our program follows the behavior management guidelines set forth by Ohio Administrative 
code 3301-37-10. (Please see this policy below). 

Our rules in the classroom and on the bus reflect safety, common sense, respect for each 
other, and respect for our school. Across all environments, our staff uses 

developmentally appropriate management techniques including positive reinforcement, 
reminders, talking through the situation with the child, redirection and/or separation 
from problem situations. The teachers begin with a positive reinforcement program for 

each child. If that is ineffective, the next step is to attempt redirection to eliminate the 
behavior. An example is counting to 3 and then giving a choice to comply or sit away 
from the group. Children will be within sight and hearing of a staff member at all times. 

Situations that do not respond to these strategies would warrant a parent conference and 
a more formal behavior plan developed by parents and staff. 

BEHAVIOR MANAGEMENT 

Our program follows the behavior management guidelines set forth by Ohio 

Administrative Code 3301-37-10. Teachers will consult with parents or guardians in 
implementing any specific behavior management plan. 

[11] 



  

   
  

 
            

       

           
       

        

  
 

 

  
 

  

   
  

 

  
    

   

 
  

   

  
   
   

 
 

  

  
  

 

  
 

 

   
  

 

 
 

     

       
        

      

A. A preschool staff member in charge of a child or a group of children shall be 
responsible for their discipline. 

B. The center shall have a written discipline policy describing the center's philosophy of 
discipline and the specific methods of discipline used at the center. This written policy 

shall be on file at the center for review. Constructive, developmentally appropriate 
child guidance and management techniques are to be used at all times, and shall 
include such measures as redirection, separation from problem situations, talking with 

the child about the situation, and praise for appropriate behavior. 

C. The center's actual methods of discipline shall apply to all persons on the premises 

and shall be restricted as follows: 
1) There shall be no cruel, harsh, corporal punishment or any unusual punishments 

such as, but not limited to, punching, pinching, shaking, spanking, or biting. 

2) No discipline shall be delegated to any other child. 
3) No physical restraints shall be used to confine a child by any means other than 

holding a child for a short period of time, such as in a protective hug, so the child 

may regain control. 
4) No child shall be placed in a locked room or confined in an enclosed area such as 

a closet, a box, or a similar cubicle. 

5) No child shall be subjected to profane language, threats, derogatory remarks 
about himself or his family, or other verbal abuse. 

6) Discipline shall not be imposed on a child for failure to eat, failure to sleep, or for 

toileting accidents. 
7) Techniques of discipline shall not humiliate, shame, or frighten a child. 
8) Discipline shall not include withholding food, rest, or toilet use. 

9) Separation, when used as discipline, shall be brief in duration and appropriate to 
the child's age and developmental ability, and the child shall be within sight and 
hearing of a preschool staff member in a safe, lighted, and well-ventilated space. 

10) The center shall not abuse or neglect children and shall protect children from 
abuse and neglect while in attendance in the preschool program. 

D. The parent of a child enrolled in a center shall receive the center's written discipline 
policy. 

E. All preschool staff members shall receive a copy of the center's discipline policy for 
review upon employment. 

CURRICULUM 

FCS Preschool utilizes the DLM Express and follows the Early Learning and Development 

Standards. All students are screened utilizing the ASQ-3 within 60 days of enrollment. 
The Early Learning assessment is used for all students as an ongoing assessment tool. 

The preschool also utilizes Heggerty Curriculum. Heggerty for Preschool is a phonemic 

[12] 



  

           
   

 

 
         

              

             
            

 

  
 

 

              
               

   

    
   

                   

   
               

            

      
                

   

              
  

   

  
  

  

  
   

 

  
               
                

   

awareness program that prepares students to become proficient readers by teaching them 
the phonemic foundations needed for reading and writing. 

SNACKS 
As a daily language routine in the class, nutritious snacks will be served. Encouraging 
independence is a regular part of snack time. Daily snacks will include selections from two 

foodgroups. Smart and healthy snacks may include fruit, unsweetened applesauce and raw 
vegetables, whole grains such as crackers and cereal, and low-fat dairy foods. 

SNACK GUIDELINES 
Licensing guideline: 

(B) The program shall provide meals and snacks in accordance with all of the following: 
1. Meals and snacks shall be of quantity and quality to supplement food served at 

home so that the daily nutritional needs of the child are met in accordance with 

required daily allowance as prescribed by the U.S. Department of Agriculture 
meal patterns. ( http://www.mypyramid.gov/). 

2. A food source of vitamin C shall be served daily and a food source of vitamin A shall 

be served three times per week or with the meal required by this rule. 
3. Fluid milk shall be vitamin D fortified. Low-fat, skim or dry powdered skim milk 

shall be vitamin A and vitamin D fortified. Reconstituted dry powdered milk shall 

be used only for cooking and shall not be used as a beverage. 
4. Lunch shall be served to a preschool child who is in attendance entirely through the 

hours of 11 a.m. and 1:30 p.m., inclusively. 

5. The snack shall be served during the longest period between meals for children 
attending four hours or longer. 

6. A choice from two of the groups listed below must be served for snack: 

(a)Meat/meat-equivalent group; 
(b)Bread/bread-alternatives group; 
(c)Milk group; or 

(d)Fruit/vegetable group. 
7. Parents providing snacks shall be given information on nutritious snack choices. 

(C) Current menus for the entire week shall be posted in a conspicuous place and shall 
reflect all meals and snacks to be served by the program. Any substitute foods served 
shall be from the same basic food group and shall be recorded on the posted menu on 

the day the substitute food is served. 

[13] 
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FOOD SERVICE 

All preschoolers who attend our full day program will eat his/her lunch at school. Each 
child will have the option of purchasing his/her lunch or packing it. Your child, if eligible, 

can have free or reduced-price lunches. Information regarding this program will be sent 
home. A snack will also be part of the program. 

WITHDRAWAL/TRANSFER OF STUDENT 

Parents may withdraw their children at any time during the program year as participation 

in the program is voluntary. You must notify the building principal upon withdrawal to 
ensure the necessary procedures are followed. 

If you are moving/transferring to a new school, please notify the preschool office. The new 
school will have parents sign a Records Release Form which they will send to us and then 
records will be sent to the new school. 

FIELD TRIPS 

Throughout the school year, the preschool classes will be taking field trips. Before each trip 

is taken, an information sheet will be sent home with details of the trip. At the beginning 
of the school year, you will have signed a permission form stating whether or not your 
child will be allowed to participate. Without a signed permission slip, your child will 

be unable to attend. In addition, emergency medical forms are taken on each field trip 
and all information will be checked for accuracy. If the emergency medical form is not 
complete, your child will not be able to attend. 

SPECIAL EVENTS 

Throughout the year, we will be celebrating certain holidays with special parties 
(Halloween, Thanksgiving, Christmas, Earth Day, etc.). Special lessons will be planned 
around the holiday themes. If for any reason you do not want your child to participate in 

a particular event, please contact the teacher as soon as possible so other arrangements 
can be made for your child. We welcome learning about your family traditions and culture. 

SCHOOL CLOTHING 

Preschool experiences require many hands-on activities. While these are very meaningful 

to the children they may also become very messy. We ask that you please dress your child 
in comfortable clothes that they can run, jump, and sit on the floor in. We paint, 
cook, use magic markers, and play outside. The children will enjoy these activities 

more if they don't have to worry about soiling special outfits. Also, please make 
these clothes easy to get into and out of for toileting purposes. 

[14] 



  

 
          

            
           

           
 

            

            
       

 

  
 

              
         

              

               
             

 

             
         

          

    

 
               
              

         
  

 

 
 
 

  
            

           
      

 

       

 
 

            

             

Please provide an extra set of clothes that are seasonally appropriate in case any 

changes need to be made during the school day. Place your child's clothing in a 
Ziploc bag with their name clearly marked. If additional clothing is not available 

parents will be contacted to bring a change of clothing to students if needed. 

We go outside frequently, so please make sure your child comes to school dressed 

appropriately for the weather. Coats, hats, mittens, boots, raincoats, etc., need to 
be worn when weather conditions call for them. 

SCHOOL FEES 

A $20 school fee is assessed to all preschool children for the entire school year. 
These fees cover consumable materials used by the students throughout the school 
year. If you think your family might qualify for free or reduced fees/lunch please 

see the building secretary for an application. If you qualify reduced, the fee will be 
$10 and if you qualify for free, the $20 fee will be waived. 

A tuition fee will be charged for children enrolled in the preschool program as a 
typical peer role model. If a family meets the eligibility requirements for 
free/reduced lunches, then the tuition fee is waived. Otherwise payments must be 

made on a monthly basis. 

Checks can be made payable to Findlay City Schools. You also have the option of 
paying fees online. A convenience fee will be assessed. Look for the ezpay logo on 

our website at www.findlaycityschools.org. Your child's ID number is available by 
calling 419-419-8231. 

FAMILY INVOLVEMENT 
We encourage parents to participate and play an active part in your child's first 
school experience. Special events are held throughout the year. Notices will be sent 
home announcing the special dates. 

Parents are also encouraged to attend parent/teacher conferences. Please watch the 

monthly newsletters for dates. 

Parents are welcome to visit their child's classroom at any time to contact their 

children, evaluate the care provided by the program, the premises, or for other 

[15] 
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purposes approved by the principal. Please contact your child's teacher as prior 
approval with the principal will be required. Parents and visitors entering the locked 

building must sign in at the office immediately upon arrival and wear a clearly visible 
nametag at all times. 

Information for Families -from the Ohio Department of Medicaid 
HEALTHCHEK SERVICES FOR CHILDREN YOUNGER THAN AGE 21 

Healthchek is Ohio's Early and Periodic Screening, Diagnosis and Treatment (EPSDT) 
Program. It is a service package for babies, kids, and young adults younger than age 

21 who are enrolled on Ohio Medicaid. 

The purpose of Healthchek is to discover and treat health problems early. If a 

potential health problem is found, further diagnosis and treatment are covered by 
Medicaid. 

Healthchek covers ten check-ups in the first two years of life and annual check-ups 
thereafter and offers a comprehensive physical examination that includes: 

• medical history 

• complete unclothed exam (with parent approval) 
• developmental screening (to assess if child's physical and mental abilities are 

age appropriate) 

• vision screening 
• dental screening 
• hearing assessment 

• immunization assessment (making sure child receives them on time 
• lead screening; and 
• other services or screenings as needed 

If your children are enrolled on Ohio Medicaid, Healthchek services are available to 
them. If you are younger than age 21 and are also enrolled, you can receive 

Healthchek services, too. 

For more information: 

Read the Healthchek and Pregnancy Related Services Information Sheet 
Read about Frequently Asked Questions 

If you still have questions about Healthchek, send us a note through the 
Healthchek Questions form. 

[16] 



  

                
   

 
 

       

                  
  

 

 
 

      
  

               
   

 

 
 

              
 

 

 
 

             

          
  

       

  

 
 

 
              

            

 
 

 
              

               
       

        
       
             

            
  

All of this information and more can be found on the Ohio Department of Medicaid website 
found at: medicaid.ohio.gov/forohioans/ programs/ healthcheck.aspx 

Hancock Helps - A directory of community resources for Hancock County! 

If you or your family need support there are many agencies to assist you to help you get 
connected. Use the lists on the following pages or visit: www.hancockhelps.org 

NAPTIME PROCEDURES 

As is required in the Preschool Program Guidelines in 3301-37-03, children who attend 
preschool for five or more hours will be provided a mat or cot to rest. This rest time will 

not exceed one hour in the daily schedule. Provisions will be made to meet the individual 
needs of early risers and those who do not take naps. 

TRANSITION 

Close attention is given to transition between classrooms as well as into the Kindergarten 
classrooms. 

SPECIAL INFORMATION FROM HOME 

Should a significant change occur in your home, please consider informing your child's 

teacher as soon as possible. All information will be regarded as confidential. We will 
accept your judgment as to the kinds of changes that could affect your child's behavior, 
security, and general well-being. This information will enable the teacher to respond to 

your child appropriately and be as helpful as possible. 

FINDLAY CITY SCHOOLS ELEMENTARY HANDBOOK 

Preschool students are responsible for adhering to all rules outlined in the Findlay City 
Schools Elementary School Handbook and as set forth by the Board of Education. 

LICENSING 

The Findlay City Schools (FCS) Preschool is licensed by the Ohio Department of Education 
(ODE) Early Learning and School Readiness. A copy of the Rules for Preschool Programs is 
available on the ODE website: http://education.ohio.gov[Topics/Early-Learning. Class 

ratios can be found in the Rules for Preschool Programs per the Ohio Department of 
Education. The licensing record for each individual school program, which includes 
compliance and inspection reports, will be displayed in the office for your viewing. 

Evaluation forms from the health, building, and fire departments are available for 
inspection in the Preschool office. 

[17] 
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QUESTIONS/CONCERNS 
Questions and concerns may be directed toJaclyn Nelson, Preschool Principal, at (419) 
425-8245 or via email: jnelson@fcs.org. 

Ohio Department ofEducation personnel are also available todiscuss any concerns or 
complaints you have as a parent: 

If you have concerns regarding the classroom environment, teacher qualifications, health 
and safety conditions, the number of children, care of the children, or similar matters, 

please call: (614) 466-0224 or toll-free (877) 644-6338, ask for Preschool 
Licensing. 

If your child has an IEP and you have concerns regarding your parental rights or your 
child's program, please call the Office of Early Learning and School Readiness: 
(614) 466-0224 or toll-free (877) 644-6338. 

Thank you for participating in our preschool program. 

[18] 
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